
1. Make sure that you show you understand the effect of particular word choices
2. Aim to provide more detailed answers
3. Use analytical language to show you can explore language, e.g. “suggests”, “implies”,

“gives the impression that…”
4. Use quotations to support your answers, including quotation marks
5. Pick out words/phrases from your quotations and comment on the connotations or the 

impact on the reader
6. Read questions carefully and answer what you have been asked
7. Always comment on quotations to explain why you have used them/what effect they 

have
8. Extend/expand on the points you make to include more detail
9. Aim to answer the question(s) you are asked
10. Try to point out where writers have used features of language, e.g. “similes”, 

“metaphors”, etc.
11. Extend explanations about quotations
12. Make extended comments about the order/structure of a text
13. Make links between text and context
14. Make sure you refer to the writer and what effect they want to have on the reader.



1. Plan your ideas before writing so that you organise them in logical paragraphs
2. Think carefully about how you end your written pieces so that they conclude effectively
3. Include a range of accurate punctuation
4. Aim to be more ambitious with your choices of vocabulary
5. Make sure you write in full, well controlled sentences
6. Consistently use paragraphs to structure your ideas
7. Ensure that you change paragraph in the appropriate place, e.g. change of topic, time,

place or speaker
8. Ensure you use capital letter in the correct place
9. Aim to use a wide range of punctuation
10. Use a wide range of vocabulary for effect
11. Vary the way you begin your sentences
12. Aim to use a variety of sentence structures
13. Proofread your work checking spelling, punctuation and grammar
14. Read aloud to ensure your writing makes sense
15. Check your writing matches the intended genre, audience and purpose
16. Aim to write consistently using the correct tone/form
17. Aim to use the same tense throughout a piece of writing
18. Extend the ideas in your sentences through using more complicated punctuation, such    

as colons and semi-colons.



1. Frequently use eye contact to engage your audience
2. Alter tone of voice and volume to enhance your point of view
3. Stress important vocabulary
4. Use linking words and phrases, such as “therefore”, “also”, “furthermore”
5. Listen sensitively when others speak
6. Build upon the viewpoint of others
7. Make proactive contributions to group discussions
8. Alter tone and vocabulary to match audience and purpose
9. Use standard English 
10. Try to involve other students in your group
11. Try to ensure that one student does not dominate the discussion


